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GENERAL PROVISIONS 
(5 ILCS 430/) State Officials and Employees Ethics Act. (In Pertinent Part) 

 
  
    (5 ILCS 430/Art. 5 heading)  

ARTICLE 5  
ETHICAL CONDUCT  

(Source: P.A. 93-615, eff. 11-19-03.) 

 

    (5 ILCS 430/5-5)  
    Sec. 5-5. Personnel policies.  
    (a) Each of the following shall adopt and implement 
personnel policies for all State employees under his, her, or 
its jurisdiction and control: (i) each executive branch 
constitutional officer, (ii) each legislative leader, (iii) 
the Senate Operations Commission, with respect to legislative 
employees under Section 4 of the General Assembly Operations 
Act, (iv) the Speaker of the House of Representatives, with 
respect to legislative employees under Section 5 of the 
General Assembly Operations Act, (v) the Joint Committee on 
Legislative Support Services, with respect to State employees 
of the legislative support services agencies, (vi) members of 
the General Assembly, with respect to legislative assistants, 
as provided in Section 4 of the General Assembly Compensation 
Act, (vii) the Auditor General, (viii) the Board of Higher 
Education, with respect to State employees of public 
institutions of higher learning except community colleges, and 
(ix) the Illinois Community College Board, with respect to 
State employees of community colleges. The Governor shall 
adopt and implement those policies for all State employees of 
the executive branch not under the jurisdiction and control of 
any other executive branch constitutional officer.  
    (b) The policies required under subsection (a) shall be 
filed with the appropriate ethics commission established under 
this Act or, for the Auditor General, with the Office of the 
Auditor General.  
    (c) The policies required under subsection (a) shall 
include policies relating to work time requirements, 
documentation of time worked, documentation for reimbursement 
for travel on official State business, compensation, and the 
earning or accrual of State benefits for all State employees 
who may be eligible to receive those benefits. The policies 
shall comply with and be consistent with all other applicable 
laws. The policies shall require State employees to 
periodically submit time sheets documenting the time spent 
each day on official State business to the nearest quarter 
hour; contractual State employees may satisfy the time sheets 
requirement by complying with the terms of their contract, 
which shall provide for a means of compliance with this 
requirement. The policies for State employees shall require 
those time sheets to be submitted on paper, electronically, or 
both and to be maintained in either paper or electronic format 
by the applicable fiscal office for a period of at least 2 
years.  



2 
 

    (d) The policies required under subsection (a) shall be 
adopted by the applicable entity before February 1, 2004 and 
shall apply to State employees beginning 30 days after 
adoption.  
(Source: P.A. 93-615, eff. 11-19-03; 93-617, eff. 12-9-03.)  

 


